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1. Apptlylcaltrn bale  

I- __ 
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J. AGENCY. I)Mllon. ?*IWIvl# 
. .  ___-_ 

Department of Transportation 
Division of Highways - Pre-Construction Section . ~. . ,  

Office of Right-of-way 
Atlanta, Georgia 

. .;. 

-- - ,  

, ' , ; . i,, , i ,*! (I 
!. 

~. 
7. ACTION REQUESTED : .I,.. i f  ;. , ,  , :  . .  : . ;%~., ; ! : . ;  I 

c3 ESTABLISH DISPOSIT13N STANDARD; DISPOSE OF PRESENT ACCUMULATION a NO FURTHER ACCUMULATION 
. ~ _ -  __ -_ .... . .  ~ - '  I.- 

~~ .... " ~~~ . .  .. L , 

g RECORD WILL CONTINUE TO ACCUMULATE. 
w-.iEi.-- 

. ,  . .... . . .  , c, j < , . ~  .. ~ .. ~ , . .  .,., ~.~ 
. .  9. Exact, Series Title 
.,.., . , . .  ' . ' .  ., . i ' .  . ' 

8. Earliest & Latest Dates of Series 

1968 -,To Date ,-+_.AL-=A-..Ii-.-.- . .- RighCzo~ffrYiLy~ .Re~l.Qcathn~ AssiStance-Ii .:~- 
. 

10. mut is the function of the office in whi& this 'kcord series is chated The' Division of Highways is responsible 
or the ,planning, location, design, construction >~ . and maintenanc'e of all roads and bridges finance 
y FederalLAid, State-Aid or Authority' funds, "on l y  'those couhty' roads and city. streets ..financed 
ntirely through local funding are designed, constructed and maintained without the supervision 

he Division_of Highways is divided into four sections: 

nvolved, &d obtains thg right-of-way .necessa"ry; the'donstruction Section, which conducts dhhe 
ests of eoil and mzteri'als involved,- ovekseek Construction. an'd' adsares '.quality control, and su- 
ervises the seven.District Offices throughout the state; the Operations Section, which issues 
emits and enforces regulations governing overweight and oversize vehicles, design improvements 
n vehicular and pedestrian traffic controls, effects the relocation of utilities existing on 
roject right-of-ways, . . . . . . .  administers , ..State-Aid ,, ~q 
ral Liason Section, which works to obtain Feger te cdm liance with Federa1 
ighway Administration requirments o&ederal-Aid projects.' , ' 

11. This file contains the following documents (include f o h  numbers and titles, if any: and file arrangelhentl: ~ ' *  

. . . .  r participation of the Division. .-. . " ~ ~ . . I  . .  / ' i  I ,  ,.I. . .'I ..,:,.:.. ' 

the Pre-Constauctio 
ro3edt' locatlon throiigh aePial  photography ahd bhpping, designs the bridges, and. roads 

aintains. the quality s.f hiphways; and the Fed- 
funds. and: 2xpe 
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ATTACH SAMPLES OF THE FILE 
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16. Doe5 the series cont,iin clasqified infnrmatiim rcqiiitinp. security ttaiittlinR? [ X I  ' . I  
17. Does the series iiiitiale, amend or icvrriinalcl agency policies and prrxedures? 

18. C w l d  the function be performed il the files were lost or destroyed? 

1 1 1x1 
.I 1 1x1 

19. Is the series (or major portion of it) regu::lriy I:!< ;oiilriied? If yes, why? [ 3 r x i  

20. Does the record series provide data as input to an EDP file? rxl c 3 

21. Does the record series contaiii documcntdioii produced as EDP printout? & I  I 1 

22. Has the Federal Government issued instructi0n.s governing retentionldisposition of these files? D l  1 I 
f f 

. .  
. 

23. Wil l  there he a nerd foi {liesc! I-eccirc1.s LO., 15 yrars from now? I f  yes,  what?'^. L .  . 
, . .  . . . .  . ' k'! - 1  ' I '  

. .  . , _  . .  
-.. .. - _ _  . A- .~ -~ ~~ __  

' 

. . .  . .  ~~ 14. REQUIREMENTS. The following requires the files to be kept 10 . .. .years: 
. ,~ I . T . l j ,  . I  . , . .  . ~. . . ~  -. . .  

a. [ 3 STATE ' b: 1 J STATUlE OF t. [ ] AUDIT d. [ J FEDERAL e. [ x] ADMINISTRATIVE.,' f . ~ [  ' 1  HISTORICAL 
'VALUE . .  . . I  DECISION , , -. : LAW LIMITATION ' ' . ~  PERIOD . LAW 

: .. 
. .  . . (Cite Law. Statute,. or other reason for the retention requirement) . .  

. .  

. .. . -  . .  
, 

. .  . . .  

* *  ! . .  
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!5. AGENCY RECOMMENDATIONS: &'is agency recommends that the file series be cut off at the end of each : ' ~ _  , 

then: ~, ; -  

. . .  -[ ] CALENDAR YEAR ~[ 1 FISCAL YEAR . ~ -[ . ]  Other 

[ 3 Hold in the current files area month(.!/ year(s): 
[ 3 Transfer to  [ 1 State Records Center [ J Local Holding Area; hold . .. .. . ~.... year(s): 
[ ] Destroy. 

[ 
[ 
[ ] Other: (Specify) 

] Transfer to Stat? Archives for ptirnianent retention. 
1 Destroy imniediately after rill olf .  

SEE ATTACHED PAGE 

(Indicate briefly rationale for recommendations abovelor write additional remarks): 


